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[bookmark: _Hlk115424230]1. Total number of US full and part-time employees (excluding temporary, seasonal, per diem, etc.):      

2. (If Applicable) Total number of program area full and part-time employees* (see bottom of form for eligibility/clarification):       
Do you need access codes? Yes/No:      

3. If you have any Canadian Employees, how many? (excluding temporary, seasonal, per diem, etc.):      

[bookmark: _Hlk115424483]4. Are you also surveying employees that do not meet program area requirements*
If yes: Total number of non-eligible full and part-time employees?*       
Do you need access codes? Yes/No:      

5. Review the statement below:

My headcount information in section 1-3 (where applicable) matches email addresses and/or access codes supplied in the pre-assigned Excel file. (I.E. 100 employees on checklist equates to 100 employees on excel file)

k. Authorization
__________________________________________________________________________________________________
Name of Organization:      						Date:      

__________________________________________________________________________________________________
Printed Name of Authorized Representative:      			

*Best Companies Group defines eligible employees as all full and part-time employees working in the program’s area, whether in an office or remotely. This excludes employees outside the program area that do not report to a manager or team in the program area as well as temporary, seasonal, per diem, independent contractors (1099), volunteers, and interns. However, your organization is customizing and therefore may be including some of these regularly excluded employees in the process. These details were discussed with your Survey Insights Partner.
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